
Event Risk Assessment Template 
Use this template to systematically identify event hazards, evaluate risks, and 
plan control measures. A risk assessment is simply a careful examination of what 
at your event could cause harm to people, so you can decide whether you have 
taken enough precautions or need additional measures. This template helps 
document who might be harmed and how, what controls are in place, any further 
actions needed, and who will carry them out and when. Consider all phases of 
your event – setup, the event itself, and teardown – and common risk areas (e.g. 
crowd control, safe access/egress, fire safety, severe weather) when identifying 
hazards. 
 

Event Details: (basic information about the event and the assessment) 

Event Name:   

 

 

Event Date(s): 

 

 

Event Location: (address or description of venue) 

 

 

Organizing Group/Organizer: (name of community group or lead organizer) 

 

 

Risk Assessment Prepared By: (name and role of the person assessing risks) 

 

 

 



Organization Website: 
 
 

 

Date of Assessment:  
 

 
Risk Assessment Approved By: 
 
 

 

Identified Hazards & Mitigation Measures:  

Assess each identified hazard’s risk level (Low/Medium/High) based on how likely 
the hazard is and how severe the potential harm could be. Then detail the 
measures you will use to control or minimize the risk. If additional actions or 
precautions are needed, note what they are, who will be responsible for them, and 
by when they should be done. Ensure that after planned controls, the remaining 
risk is as low as reasonably possible. 
 

Hazard 
(Potential Harm) 

People at Risk Risk Level 
(L/M/H) 

Control 
Measures 
(Existing) 

Further 
Actions (Who 
& When) 

Ex: Wet weather 
(slippery ground 
– slip/fall) – Rain 
could create slick 
surfaces. 
 

Attendees, staff Ex: M Non-slip 
mats at 
venue, 
electrical cables 
covered 

monitor and dry 
wet areas as 
needed 

Ex: Crowd 
congestion at 
entry 
(tripping/pushing) 
– Bottleneck of 
attendees at 
gate. 
 

Attendees    



Ex: Traffic 
Management 

Will the roads 
require 
Closure 

   

Ex: Live Animals Will there be 
live 
animals at the 
event 
location 
 

   

Ex: Temporary 
Structures 

Location and 
size of 
tents, stages 
and 
portable toilets 
on the 
site plan. 
 

   

Ex: Food and 
Beverage 

Have proper 
licenses, 
Contact local 
Health 
Authorities 
 

   

Ex: Noise 
Control 

Sound levels for 
entertainment, 
music, 
and speeches 
should 
not 
unreasonably 
affect 
residents or 
businesses 
 

   

     

 

(Add more rows as needed for all identified hazards. For example: a hazard 
could be “Slip on wet floor leading to injury” with attendees at risk, Medium risk 
level, control measure “cover cables and use wet-floor signs,” and further action 
“add non-slip mats – responsible: J. Doe by event day.”) 
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